
GENERAL INFORMATION & POLICIES

DROP OFF AND PICKUP

PARENTS/GUARDIANS ARE ASKED TO SIGN IN AND SIGN OUT THEIR CHILD 
FROM THE NURSERY. PLEASE NOTIFY STAFF IF ANYONE OTHER THAN THE 
PARENT WILL BE PICKING UP THE CHILD. OLDER SIBLINGS ARE NOT 
ALLOWED TO PICK UP.

PLEASE LEAVE YOUR CELL PHONE ON SILENT SO YOU MAY BE CONTACTED 
IN CASE OF AN EMERGENCY. IF YOUR CHILD IS HURT WHILE IN THE CARE OF 
STAFF, AN INCIDENT REPORT WILL BE FILLED OUT AND GIVEN TO YOU. IF A 
CHILD BECOMES SICK WHILE IN OUR CARE, YOU WILL BE NOTIFIED TO PICK 
UP YOUR CHILD. IF YOUR CHILD IS INCONSOLABLE AFTER 20 MINUTES, STAFF 
WILL NOTIFY YOU.

PLEASE PICK UP YOUR CHILD IMMEDIATELY AFTER YOUR EVENT HAS ENDED.

POLICY FOR SICK CHILDREN

IN ORDER TO ENSURE A CLEAN, HEALTHY ENVIRONMENT, WE ASK THAT YOU 
KEEP CHILDREN HOME IF THEY HAVE ANY OF THE FOLLOWING SYMPTOMS:
• FEVER (CHILD SHOULD BE FEVER-FREE WITHOUT MEDICATION FOR 24 

HOURS BEFORE RETURNING TO NURSERY)
• UNUSUAL FATIGUE OR IRRITABILITY
• COUGHING/CROUP
• VOMITING OR DIARRHEA (ANY TIME WITHIN THE PREVIOUS 24 HOURS)
• INFLAMED OR SORE THROAT
• CONTAGIOUS DISEASES INCLUDING RASH, COLD SORES, PINKEYE, LICE, 

ETC.
• HEAVY OR COLORED NASAL DISCHARGE

NURSERY STAFF ASSIST IN THIS EFFORT BY FOLLOWING STRICT HYGIENE 
PROCEDURES AND WASHING AND DISINFECTING TOYS ON A REGULAR 
BASIS. IF YOUR CHILD DEVELOPS SYMPTOMS WHILE IN THE NURSERY’S CARE, 
YOU WILL BE CALLED TO COME AND PICK UP YOUR CHILD.



FOOD/SNACK POLICY

TO PROVIDE A SAFE SPACE FOR ALL CHILDREN, WE DO NOT ALLOW FAMILIES 
TO BRING IN OUTSIDE SNACKS. THE EXCEPTION TO THIS RULE IS FORMULA 
OR BREASTMILK. THE NURSERY IS DESIGNATED AS AN ALLERGEN-FREE ZONE. 
DURING LONGER SESSIONS (OVER 1 ½ HOURS), THE NURSERY MAY PROVIDE 
A SNACK (CHEERIOS, PRETZELS, GOLDFISH or GRAHAM CRACKERS) IN THE 
ADJOINING ROOM. IF THESE SNACKS ARE UNSAFE FOR YOUR CHILD, PLEASE 
LET THE NURSERY COORDINATOR KNOW PRIOR TO THE EVENT.

WHAT TO BRING

PLEASE BRING ANYTHING YOUR CHILD WILL NEED WHILE IN THE CARE OF 
THE NURSERY INCLUDING DIAPERS, WIPES, BOTTLE OR SIPPY CUP AND A 
CHANGE OF CLOTHES. CLEARLY LABEL EVERYTHING WITH YOUR CHILD’S 
NAME. DO NOT BRING PERSONAL BELONGINGS SUCH AS TOYS OR 
ANYTHING OF VALUE UNLESS IT IS NEEDED TO EASE YOUR CHILD’S 
TRANSITION. ITEMS LEFT BEHIND CAN BE RECOVERED FROM THE LOST AND 
FOUND BOX BY THE MASS COORDINATOR’S STATION.

NURSERY STAFF/VOLUNTEERS

THE ST. FRANCIS NURSERY STAFF IS MADE UP OF A COMBINATION OF PAID 
STAFF AND VOLUNTEERS. A MINIMUM OF TWO CHILDCARE PROVIDERS MUST 
BE PRESENT IN THE NURSERY AT ALL TIMES WITH AT LEAST ONE BEING A 
TRAINED STAFF MEMBER OVER THE AGE OF 18.

PAID STAFF MUST BE 18 YEARS OR OLDER TO APPLY. DUTIES INCLUDE 
GUIDING CHILDREN THROUGH PLAY, SNACK, FAITH ACTIVITIES AND PRAYER 
AS WELL AS LIGHT CLEANING. NEW HIRES ARE REQUIRED TO TAKE A VIRTUS 
ONLINE CLASS PROVIDED BY THE DIOCESE, ATTEND A NURSERY 
ORIENTATION AND HAVE A BACKGROUND CHECK BEFORE PERFORMING 
CHILDCARE DUTIES. THE PARISH WILL ALSO PROVIDE TRAINING OR 
COMPENSATION FOR CPR AND FIRST AID CERTIFICATION. PARENTS WITH 
YOUNG CHILDREN ARE ENCOURAGED TO APPLY AND CAN BRING THEIR 
CHILDREN WITH THEM TO THEIR SHIFT. WE ASK FOR A ONE-YEAR 
COMMITMENT, BUT HOURS ARE FLEXIBLE.

LOOKING FOR SERVICE HOURS OR WANT TO HELP OUR PARISH NURSERY? 
VOLUNTEERING MAY INCLUDE PLAYING WITH THE CHILDREN, HELPING THE 
NURSERY STAFF, CLEANING AND OTHER DUTIES. VOLUNTEERS MUST BE IN 
6TH GRADE OR OLDER AND ATTEND A NURSERY ORIENTATION CLASS. 
VOLUNTEERS OVER 16 WILL ALSO BE ASKED TO COMPLETE THE VIRTUS 
ONLINE TRAINING CLASS.



DONATIONS

THE NURSERY IS CONTINUALLY SEEKING DONATIONS. WE WILL ACCEPT 
CLEAN, GENTLY-USED, LIKE-NEW TOYS THAT ARE AGE APPROPRIATE FOR AGES 
0-5. WE ALSO ACCEPT GAMES AND ACTIVITIES APPROPRIATE FOR SCHOOL-
AGED CHILDREN.

PLEASE MAKE SURE THAT ALL PIECES REQUIRED FOR THE TOY/GAME TO 
WORK ARE INCLUDED. WE CANNOT ACCEPT STUFFED ANIMALS OR ITEMS 
WITH FABRIC PARTS, TOYS THAT ARE BROKEN OR CONTAIN TOXIC 
MATERIALS, TOYS THAT HAVE CORRODED BATTERY PARTS OR TOYS THAT 
HAVE BEEN RECALLED FOR SAFETY ISSUES. CASH DONATIONS OR GIFT 
CARDS TO BUY NEW TOYS ARE ALSO WELCOME! ADDITIONALLY, THE 
NURSERY HAS AN AMAZON WISH LIST IF YOU WOULD LIKE TO MAKE A NEW 
DONATION.

WE WILL ALSO TAKE DONATIONS OF CLASSIC CHEERIOS OR ORIGINAL 
GOLDFISH CRACKERS FOR SNACK TIME. THANK YOU!

CONTACT

PLEASE CONTACT REBECCA BAHL, NURSERY COORDINATOR, AT 
RBAHL@SAINTFRANCISCHURCH.ORG OR 515-223-4577, EXT 132 WITH ANY 
QUESTIONS OR IF YOU’RE INTERESTED IN WORKING OR VOLUNTEERING IN 
THE NURSERY.

https://www.amazon.com/gp/registry/giftlist/22FIMT8KRDCCM/ref=cm_go_nav_recip_gl?
mailto:RBAHL@SAINTFRANCISCHURCH.ORG
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